HOA RECORDS REQUEST
Pursuant to Utah Code Sections 57-8a-227 or 57-8-17 (as applicable) and 16-6a-1601 et seq.

1.  To the _____________________________________ [association full legal name].
My name is ___________________________________.  I am a member of the association and I own the lot/unit at ________________________________ [property address].  My email address is ___________________________________.  

2.  I hereby formally request the following records of the association: [describe very specifically the records being requested, add more lines as necessary]
· _______________________________________________________________________
· _______________________________________________________________________
· _______________________________________________________________________
(Note: The governing documents (declaration (CC&Rs), bylaws, rules, etc.), most recent approved minutes, and most recent budget and financial statement must be made available by the association to owners via the association’s website free of charge, or if the association doesn't have a website, at the address the association has registered with the Utah HOA Registry.)

3.  I elect: [choose one]
 to view and copy the records in person.  I elect that I be allowed to bring any necessary imaging equipment to the place of inspection and make copies or electronic scans of the documents while inspecting the documents.  As required by law, the association shall provide the necessary space, light, and power for the imaging equipment.
 to receive the records electronically.  I elect that: [choose one]
 the association make the electronic scans of the requested documents and that the association email the requested documents to me.  As required by Utah law, the electronic scans shall be legible and accurate, and I agree to pay the association the reasonable cost of the electronic scans and for time spent meeting with me, which may not exceed (1) the actual cost that the association pays to a recognized third party duplicating service to make the electronic scans, or (2) 10 cents per page and $15 per hour for the employee’s, manager’s, or other agent’s time.
 a third party duplicating service make the electronic scans of the requested documents.  I understand that under the law, the association shall arrange for the delivery and pick up of the original documents, and I will pay the duplicating service directly.
 to receive hard copies of the records.  I elect that: [choose one]
 the association make the copies of the requested documents.  As required by Utah law, the copies shall be legible and accurate, and I agree to pay the association the reasonable cost of the copies and for time spent meeting with me, which may not exceed (1) the actual cost that the association pays to a recognized third party duplicating service to make the copies, or (2) 10 cents per page and $15 per hour for the employee’s, manager’s, or other agent’s time.
 a third party duplicating service make the copies of the requested documents.  I understand that under the law, the association shall arrange for the delivery and pick up of the original documents, and I will pay the duplicating service directly.

4.  I elect to view and copy or receive the records, as elected above, on ______________________ [date], which is at least 5 business days from the date this request is given to the association.

5.  [Choose one]

	The requested records include either (1) the association membership list, or (2) accounting records other than the most recent budget or financial statements prepared for periods ending during the last three years.  This request for those records is made in good faith, for a proper purpose that is reasonably related to my interest as a member of the association, and the records are directly connected with that purpose.  The purpose of my request for the membership list and/or accounting records is: ___________________________________________________________________________________________________
___________________________________________________________________________________________________
[describe the purpose with reasonable particularity].  I understand I may not use any information obtained through the inspection or copying of such records for any purposes other than those set forth in this request.

	The requested records do not include either (1) the association membership list, or (2) accounting records other than the most recent budget or financial statements prepared for periods ending during the last three years.


Signed: ______________________________________
Date: ________________________________________

Note to the Association:  Utah Code Sections 57-8a-227 and 57-8-17 provide that if an association fails to comply with the statute when responding to an owner's document request, the association must pay: (1) the costs of inspecting and copying the requested documents, (2) the requesting owner's attorney fees and costs, and (3) $25 to the requesting owner for each day a request for the three items that must be available on a website or at the registered address (namely, the declaration, bylaws, the most recent approved minutes, and the most recent budget and financial statement) continues unfulfilled beginning the sixth day after the request.  In addition, the owner may file an action in court to compel the association to comply and to request $500 or actual damage, whichever is greater.
Additionally, the rights of inspection granted by Utah law may not be abolished or limited by the association governing documents.  See Utah Code Sections 16-6a-1602(5), 57-8a-227(2)(c) and 57-8-17(2)(c).
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